
Using ICS 309 in Winlink 

What is the ICS 309 form: 
• The ICS 309 form is the official FEMA form used to record/log communication 

occurrences during a net, exercise, or event. 

How to use the ICS 309 within Winlink: 
• Winlink has a built-in generator to create and publish/send an ICS 309 log of 

Winlink communication occurrences during a net, exercise event or with an 

individual or group. 

• Suggestion: 

o Take all the Winlink messages you have sent to me for a particular 

month and place the messages into a separate Personal folder you create 

within Winlink. 

▪ Create a Personal Winlink folder 

• Go to Settings → Add Personal folder 

•  
o Take all the Winlink messages you receive from me for a particular 

month and place the messages into the same Personal folder you create 

within Winlink. 

o I suggest that you do this exercise of placing the Winlink net exercise 

messages into the Personal folder. This will make it easier for you to 

create the ICS 309. Hint: This exercise should also be done at the 

beginning of each of your deployments during an event where you will be 

receiving and sending Winlink messages. 

Create the ICS 309: 
• I will show you how to do this by example: 



• I will create an ICS 309 form with data from all the messages I have received 

from all of you and sent to all of you who have completed the current exercise 

for the Month of January 2026. 

• I will retrieve messages from my Personal folders for ARES/AuxComm 

volunteers sent messages (Testfolder) and ARES/AuxComm received messages 

(Testfolder1) for the month of January. 

• I will go to Messages → Generate Form 309 Communications Log and bring up 

the dialog box to begin creating the form. 

• Here is how I set up the form generator: 

•  

• Here is the form output: 



•  

• I hope this document will help you to create ICS 309 forms for our Winlink net 

exercise. 

• This will be a good tool for you if you are deployed on an assignment/event 

• It will help you when sending in your documentation to your Served Agency 

when the event is over. 

Please send me any questions you may have on creating an ICS 309 form using 

Winlink to K1MJJ.Ham@gmail.com. 

Thank you. 
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